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1.0 POSITION: POLICY FELLOW
A
POSITION IDENTIFICATION

Department: 
Policy Unit




Job Title:  Policy Fellow

Grade: NC-RA


Employee No/Job Code: 
             Title of Immediate Supervisor: Senior Research Fellow
Location: MLW, Blantyre




B
POSITION FUNCTION (PURPOSE):  In summary, why does the job exist? 
The Policy Unit within MLW aims to enhance the organization's policy impact, influence, and linkages at various governance levels, including national, regional, and global. It plays a pivotal role in strengthening the research-policy interface and promoting good practices in this domain. To achieve its goals, the unit is recruiting two Policy Fellows, one based in Blantyre and the other in Lilongwe. The Policy Fellows will be responsible for facilitating rapid responses to policymaker needs for research evidence, coordinating stakeholder engagements, contributing to the research agenda, participating in monitoring and evaluation activities, and disseminating results. Additionally, they will engage in capacity-building activities and support other assignments of the unit.

C
KEY ACCOUNTABILITIES/RESPONSIBILITIES: The major duties and tasks of this job.

Technical

1. Work on a mechanism responding rapidly to national and sub-national policymaker needs for research evidence. This will involve but not be limited to: 

a. Initiate and maintain engagements with policymakers and systems managers and be able to stimulate systems queries and contribute to preparing responses. 

b. With guidance from a/the research scientist, coordinate both local and international experts in responding to these policymaker needs. 

c. Contribute to and participate in capacity building activities, both internally within the team and externally as part of MLW’s activities through training workshops, for researchers, knowledge brokers and policymakers. 

d. With guidance from a/the research scientist, contribute to other assignments of the Unit, such as policy forums, policy dialogues, and citizen panels, and other research syntheses. 

e. Coordinate stakeholder engagements, such as policy dialogues and citizen panels and other evidence synthesis activities under the guidance of a Research Scientist. 

2. Contribute to the research agenda of the Policy Unit. This will include but not be limited to:

a. priority setting of research and executing them.  

b. be part of grant writing teams and efforts in the Policy Unit.  

c. Prepare or review knowledge products such as scientific publications and policy/evidence briefs.
3. Under the guidance of a/the research scientist, contribute and ensure the execution of monitoring and evaluation activities of the Policy Unit 

4. With guidance from a/the research scientist, contribute to the dissemination of results from the Policy Unit and MLW generally. 

5. Attend all team meetings and team activities, and contribute to the unit’s reports. 

6. Perform any other duties as may be assigned from time to time by the Research Scientist or Unit lead

      Health and Safety.
· Ensuring the attendance of all scheduled and mandatory Health and Safety programs for section team members.
· Ensuring that Health and Safety rules are always followed within the section.

· Participate in health risk management exercises.

· Notify the line manager on all accidents and potential hazards.

      Safeguarding
· To be well knowledgeable of the MLW safeguarding policy/provisions and act in accordance with these at all times.
D
QUALIFICATIONS: (i.e., Education, Training, and Experience Requirements). 

(a)
Education: Master’s Degree (e.g. Health systems, Public Policy, International Development)
(b)
Experience:  
· Minimum of 2 year experience in Health Policy and Systems research.

E
KEY COMPETENCIES/ATTRIBUTES AND SKILLS (e.g., IT Skills, Personality, Communication, Teamwork, etc.)

· Demonstrable knowledge and skills in both quantitative and qualitative research methods.

· Excellent skills in conducting systematic and rapid reviews

· Demonstrate knowledge and skill in a variety of software applications including Dedoose or Nvivo software and Microsoft Office applications

· Be a self-starter with a strong ability to work with minimal supervision.

· Be a team-oriented individual with strong interpersonal skills and a positive, professional attitude

· Excellent time management and multi-tasking skills. 
· Must possess excellent writing skills for scientific and non-scientific audiences

· Must possess excellent communication skills with the ability to convey information on complex issues both verbally and in writing, and the ability to speak in both formal and informal settings
F
WORK COMPLEXITY: The degree of complexity of the job, i.e., how simple, standardized, or complicated the work is:

· Complex:  The role requires a high-level focus and multitasking approach while delivering quality work. The nature of the work calls for strong coordination skills and teamwork within the Policy Unit team, and interactions with external stakeholders.
               Signature of Incumbent:…………………..
Date:………………………………..
               Immediate Supervisor:………………………
Date………………………
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